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Waste Prevention Officer - London Nappy Project (part time post – 2 days)

Job Description

Job title:  Waste Prevention Officer - London Nappy Project
Hours:  14 hours per week

Duration:  Fixed term contract for one year initially

Location:  WEN office, London E1

Responsible to:  Nappy Project Officer

Pay:  £22,230 – £24,720 pro rata, depending on skills and experience

WEN description:

Women’s Environmental Network is a national membership charity, formed in 1988, that educates, informs and empowers women and men who care about the environment, and campaigns on environmental and health issues from a women’s perspective.
Job Summary:

Initiate the new Real Nappy Project concentrating on the establishment of real nappy partnerships in Lambeth, Hammersmith and Fulham, Kensington and Chelsea and Wandsworth which comprise the Western Riverside Waste Authority (WRWA) area.  The partnerships should ideally involve the local authority, maternity hospitals, local sales agents, laundry services and local real nappy supporters.

Key tasks
· Work closely and share information with other London areas starting nappy projects e.g. LB Camden

· Collect data and compile a profile of the areas concerned using existing research, local waste statistics, hospital waste audits if available and demographics

· Build on WEN’s existing relationships with key persons and organisations in the area 

· Arrange and facilitate meetings with a view to setting up partnerships with the four councils, the waste authority, hospitals and other interested parties

· Identify suitable venues for displays and leaflets about real nappies and distribute information packs to health professionals

· Assist in gathering support and compiling activities list for Real Nappy Week
· Promote Real Nappy Week throughout the area

· Liase with local information departments and Waste Watch to ensure they can supply correct, up to date information 

· Liase with or establish a local real nappy network

· Respond directly to information and materials requests 

· Liase with nappy agents who can sell and advise in the Western Riverside area

· Hold discussions aimed at providing cash incentives to real nappy users in the WRWA area and investigate ways to give business support to real nappy agents and laundries 

· Manage Project budget 

· Keep record of Project activity and write reports as required

· Record expenditure and prepare claims as necessary

General Obligations

Undertake general office duties such as answering phones, taking messages and taking turns to carry out basic office tasks along with everyone else

Work according to WEN’s policies and practices including Equal Opportunities and Green Housekeeping
Person Specification
· Enthusiasm and ability to be pro-active 
· Knowledge of the issues surrounding real nappies 
· Excellent communication skills
· Ability to deal sensitively and appropriately with enquiries from women on personal and health matters

· Understanding of and commitment to waste prevention
· Experience of producing and disseminating information both written and oral to a wide variety of audiences

· Ability to arrange and facilitate meetings

· Practical experience and/or knowledge of real nappies an advantage

· Experience of organising and prioritising own workload and keeping to agreed targets and deadlines

· Ability to work on own initiative and as part of a team
· Able to be self-servicing in Word, email and internet and experience of using databases 

Note:  This post is open to women only, section 7(2)(e) of the Sex Discrimination Act applies.







































