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Short Course Booking Form

Course name: (replace with the course name) Course Date(s):  (please replace with the course dates) 

Accreditation Board:  HSE 

Title: Mr/Mrs/Ms/Dr/ other _______ Full Name: ___________________________________________

Address: _________________________________________________________________________

___________________________________________ Post Code_____________________________

Email address: _____________________________________________________________________

Telephone: ________________________ Mobile:_________________________________________

Special arrangements (please identify any access or other support needs)

· ____________________________________________________________________

· ___________________________________________________________________________

Payment  

Please tick  (  the appropriate box below to identify payment method. 

Self funding   






(
Invoice to be paid by employer/ other organisation 

(
Invoices are sent on receipt of booking confirmation. If you are self funding an invoice will be sent to your home address. Alternatively an invoice will be sent to your employer/other organisation, please give details below. A payment or purchase order will be required before the start of the course. 
Organisation Name: ________________________________________________________________ 

Contact:   ________________________________________________________________________ 

Address: ________________________________________________________________________ 

Phone number/email: ______________________________________________________________ 

Please email completed form to Nilza, nilzat@account3.org.uk  or fax 0207 739 5087.

Terms and Conditions  

Full payment or company purchase order is required, in advance of the start of the course. 

Cancellations 

- less than one full week – no refund 

- 2 weeks before course start date - 50% refund or reallocation to next course

- Over 2 weeks – full refund or reallocation to next course. 

We appreciate that cancellation may be unavoidable but on no account will a refund be given for non-attendance. Where agreeable by both parties we will offer alternative dates or reallocate the place to a colleague or similar.
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